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1. MECTO JIMCLIUITJIMHBI B CTPYKTYPE O5PA30BATEJILHOM ITPOI'PAMMBbI

1.1. TpeGoBaHusi K MpPEeaBAPUTEIBHOW MOATOTOBKE OOYYAIOUIMXCS, MPEIIICCTBYIOUINE H
COITyTCTBYIOIME TUCLIMILIIMHBI, HA KOTOPBIX OCHOBBIBAETCS U3yUECHUE JaHHOM:

0a30Basi MOATOTOBKA MO MHPOPMATUKE B 00bEME MPOTrPaMMBbl CPEAHEHN IIKOJbI.

1.2. JlucuumianHel, KypcoBble pabOThl M MPAKTUKH, [JIs KOTOPBIX OCBOCHHE JaHHOU

JUCITUTIMHBI HEOOXO0IMMO KaK MPEe/IIeCTBYIOICE:

mucuuiuinHa «VHpopMalMoHHO-KOMMYHUKaLMOHHbIE TexHonorun B ®KuC» nporpaMmel
OakanaBpuat, «MHpOpPMaIMOHHBIE TEXHOJOTHH B HaykKe M 0Opa3oBaHHWU B 00JacTH (PU3HYECKOMH
KyJBTYpBI M CIIOPTa» BhICIIEro oOpa3oBaHus «Maructparypay.

OIMMCAHUME JMCHUITJIMHBI

2.1. OOuias XapakTepucTUKa

HanmenoBanue nmoxkaszares

3HaYeHNE OKa3aTeis

Hazpanue oOpa3oBaTenbHOI MporpaMmbl

49.03.01 duszuueckas KyapTypa
(ITpoduns: CiopTHBHAS TPEHUPOBKA)

[[Indp u Ha3BaHHUE B COOTBETCTBUU C

y4€OHBIM TIJIAHOM

b1.B./IB.6.2 HNudopmatuka B
npodeccuoHaIbHOH chepe

Yacte 00pa3oBaTeNnbHOM MPOrpaMMbl

BapuarusHast yacth (hopmupyemas
y4acTHUKaMH 00pa30BaTeIIbHBIX OTHOIICHUN)
bezanpTepHaTHBHBIE TUCHMUILIMHBI

KonandecTBo 3a4eTHEBIX CANHUIL / BCETro 4acoB

47144

2.2. Pactipefienienue 4acoB Mo nepuogam 00y4eHusl

o OO111e€ KOJIMYECTBO YacOB
1) N -
Popva & | 8 | nexum- | naGopa- | mpaktm- | CoNocTod dopma
oOyueHus “ z TEILHOMN BCETO
51 OHHBIX | TOPHBIX | YECKHX KOHTPOJIS
paboThHI
Ounast 1 1 - 15 30 96,2 144 3a4ueTr
Ounas 1 2 - - - - - -
Ounas, Bcero - 15 30 96,2 144 3a4er
3aoyHas 1 1 - - - - - -
3aouHas 1 2 - 4 4 135,1 144 3a4ueTr
3aouHas, BCero - 4 4 135,1 144 3a4yeT
3. LEJIb 1 3AJJAYU JUCITUTTJIMHBI
dopMupOBaHHE Y CTYAEHTOB OOIMMX 3HAHWA O TMpeaMere HHPOPMATHUKH,

XapakTEepUCTHKaX MpoIeccoB cOopa, mepemayd, oOpabOTKM M HAKOMJIEHHS WHPOpMAlUU, O
TEXHUYECKHUX M MPOTPaMMHBIX CpPEACTBaX peaju3aluy MH(OPMALMOHHBIX MPOIECCOB; OOydeHue
CTYZICHTOB MpUeMaM paboThl Ha MEPCOHANBHBIX KOMIBIOTEPAX C HCIIOJIB30BAaHHUEM COBPEMEHHOIO
IPOrpaMMHOT0 00€ecnedyeHusl; MPaKTUYECKOe OCBOEHHE CTYIEHTaMH NPHUHLUIIOB U METOJI0B
pelIeHus. Pa3IMYHbIX 3a/a4 Ha IEpPCOHAIBHBIX KOMIBIOTEpaxX C HCHOJIb30BAHHWEM Haumboiee
pacrlpoCTpaHEHHBIX MPUKIAAHBIX IPOrpaMM; OOY4YEHHE CTYAEHTOB INpHUEeMaM HCIIOJIb30BAHUS

MOJIYYCHHBIX 3HAaHUH AJid pCIICHU 3aaa4, CBA3aHHBIX C 6yl[yIJ.[€I>i CIICIUaJIbHOCTBIO.
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4. KOMIIETEHIINN OBYYAIOIIET'OCs, DOPMNWPYEMBIE B PE3VIJIbTATE
OCBOEHU S KOMIIOHEHTA OBPA3OBATEJIbHOU ITPOI'PAMMEI, X
NHAWUKATOPLBI U INTAHUPYEMBIE PE3YJIbTATBHI ObYYEHUS

Kareropuu YHuBepcajibHble
YHMBEPCAILHBIX p HNugnkaropsl Pe3ysabTaTnl 00ydenust
o KOMIICTCHIIMHN
KOMIICTCHIIUH
OI1K-16.1.1. 3naeT MeTOABI U CPEACTBA
MOJIy4eHUs, XpaHEHHS U NepepaboTKu
mHpOpMaKU B HHOOPMAITHOHHOM
OIIK-16 00I1IeCTBE;
C 5 ' OIIK-16.1.2. VYmeer caMOCTOSTEIBHO
HOCODEH HOHHgI aTh OMIK-16.1. paboTathb Ha KOMIIBIOTEPE,
TPUHIHILE - PabOTR IHcnonbsyer OCHOBBIGCYIIECTBIISITD MIOUCK, XpaHeHue,
COBPCMCHHBIX paboTEL TEKCTOBEIMHUG GhaGoTky 1 aHanmn3 MHpOPMAaLMH W3
UH(GOPMaIMOHHBIX
KoMMyHHKaIms (bopmaru peAaKTOpam, PA3IIHYHBIX HCTOYHHKOB M 0a3 JaHHBIX;
TEXHOJIOTHH U PIIEKTPOHHBIMH OIIK-16.13 Braxcel  OCHOBHBIMA
HCII0JIb30BaTh ux [rabiaunamu o
i METOJIaMH, CIOCO0aMH U CpPEICTBAMHU
A pemreHus 3agay PICKTPOHHOU 6
npothecconanbrof  OYTOH 1 MOJIy4eHHUsl, XpaHEHUs, MepepadoTKu
CSTEBHOCTH Gpaysepamu MHQOpPMAIMM ¥ TPUMCHITh WX IPHU
perteHun MOCTaBIICHHBIX 3amad,
[IPEACTABIIAT nH(pOpMaLHIO B
TpedyemMoM opmaTe ¢ HCIOIb30BaHUEM
MH()OPMAIIMOHHBIX, KOMITBIOTEPHBIX |
CETEeBBIX TEXHOJIOTUH.
5. [NIPOTPAMMA JJUCIHUITJIMHBI
Ha3zBanue Kpartkoe coneprxanue TeMbl (BOIPOCHI TEMBI)
TEMBI

Cooepirrcamenwvhulii Mooyns 1.

Tema 1. OcHOBHEIE
KOMITOHEHTBI
KOMIIbIOTEpA U UX

GyHKIUH.

1.1. OcHOBHBIE =~ KOMIIOHEHTBl ~ KOMIIbIOTEPa U  HUX  (YHKLHUH.
[TporpamMmmHoe obecrnieueHue, ero cTpykrypa. OnepaloHHbIE CUCTEMBI,
ux ¢pynkuuu. Daitnel u paitnosas cucrema.

1.2. KomaHaHOE B3aWMOJCHWCTBHE IIOJB30BATESI C KOMITBIOTEPOM,
rpaduueckuil MoJIb30BaTeNbCKUl uHTEpdeiic (pabouuii cTON, OKHAa,
JINAJIOTOBBIC MTAHEIIN, MEHIO).

Tema 2. TekcTOBbII
penaxtop MS Word.

2.1. Co3pmanme M TpoCTEHIIEE pPENaKTUPOBAHME JOKYMEHTOB.
Boinenenne ¢parmentoB Tekcra. KommpoBanue u - nepeMenieHue
(bparMeHToB, UX yJaJleHUE.

2.2. ®opmarupoBaHue cUMBOJIOB. ['apHuTypa, cnocod wu3o0pakeHus,
BeT M Kerib mpudra. MexxOykBeHHbIH HHTepBan. dopmaTupoBaHue
ab3ameB. BrelpaBHMBaHMe TekcTa. l3MeHEeHHE MEXIYCTPOUHOTO
uHTepBasia. AO3auHblii oTcTynm M BbicTyn. OOpamieHHe W 3alMBKa
ab3aneB. Mcmonp3oBanne OyKBHITHI.

Tema 3. OpopmiieHne
crpanuil. CepBHCHBIE
¢ynkuum. CtuseBoe
(dhopmarupoBanue
TEKCTA.

3.1. VYcraHoBKa mapaMeTpOB CTPAaHUIBL MO, pasMep Oymarm.
Pa3ObuBka JoOKymMeHTa Ha CTpaHUIBI W pa3Aeibl. Y CTaHOBKA
KoloHTUTYI0B. Hymepanus crtpanun. CHocku. Tumel U HyMepauuu
cHOCOK. POopMaTHPOBAHUE CHOCOK.

3.2. CozpmaHue 9JIE€MEHTOB aBTo3aMeHbl. OpraHuzanus IOUCKa
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¢parmenToB. 3ameHa (parmMeHTOB. lcmonb30BaHUE TOTOBBIX CTHIICH
¢dopmarupoBanus. Cozanue HoBoro ctuiisl. Mismenenue ctuist.

Tema 4. BxnroueHue B
TEKCTOBBIN IOKYMEHT
CIIMCKOB, TAaOJIHII.
Penakrop popmys.

4.1. Tumbl couckoB. YjajaeHue, A00aBiIEHUE IMIYHKTOB CIIHMCKA.
[Ipexpamenne uHymepanuu. Co3gaHue MapKUPOBAHHBIX —CIHCKOB.
Co3manue  HYMEpPOBAaHHBIX  CHHCKOB.  VI3MeHeHHMe  CIHCKOB.

MmuoroypoBHeBble cHUCKU. lloBblllleHHE W TOHMKEHHE YpPOBHEH.
HacTpoiika MHOrOypOBHEBBIX CIIHCKOB.

4.2. Cozmanme Tabsmi. JloGaBieHWe W yaalleHHME CTPOK MU CTOJIOIOB.
OO0venunenne u paszbuenue sueek. DopmarupoBaHUE TAOIHIIBI.
PucoBanue tabnui. CopTUpOBKa TaHHBIX.

4.3. BBox, penakrupoBanue Gpopmy.

Tema 5. O0mme
CBEJICHHS O
AIIEKTPOHHBIX
Tabmmmax MS Excel.

5.1. OOmias xapakTepucTHKa TabJIMYHOrO Mpoleccopa, CTPYKTypa OKHA
MS Excel. Beox undopmanuu B tabnuity. BeraBka u yjnaneHue sueek.
Ounctka sueek. KomupoBaHue u mepemelieHHe COAEPKUMOIO sueek.
ABto3arnonHenue. Mapkep aBro3anonHeHus. ClIMCKY aBTO3aI0JIHEHNUS.
5.2. PenmaktupoBanue uHpopManuu B Tabauue. BbieneHue sueek.
BripaBHuBaHue COIEPKUMOTO STYEEK. Bri6op mpudra.
dopmaTtupoBaHue cToIOOB U cTpok. Yucnossle Gopmatsl. LiBeroBoe
opopmiienue. OdopmiieHne TaOIUIBI paMKaMU. ABTOMAaTHYECKOE
dbopmatupoBaHue.

Tema 6. Turist
JIAHHBIX: YHCIIA,
(OpMYITBL, TEKCT.
Bcerpoennsie
GbyHKIMu. Anpecanust
sYeeK.

6.1. Padora ¢ ¢pynkumsmu EXCEL. CunTakcuc GpyHKIUH. APryMEHTHI
¢byakun. Omubku B opmynax, TUnbl omuOok. Macrep (yHKIIHIA.
JnanoroBoe okHO MacTepa GyHKIHH. O0s3aTeIbHbIC U HEOOSI3aTeIbHBIC
aprymenThl pynkuun. Kareropuu QyHKuuii.

6.2. Bnoxennsle ¢yHKIUM. YuciaoBble aprymMeHTbl. TeKCTOBBIE
3HaueHus. Jlornueckue BelpaxeHus. IMeHOBaHHbBIE CCHUIKU. MacCHUBBI.
BBon ¢ynkmuit. MartemaTudeckue W CTaTUCTHYECKHE (DYHKIIHH.
TexkcroBble ¢yHknuu. Jlorunueckue GyHKuH. OYHKIUH JaThl |
BpeMeHH. MaTtemaTuueckue M cTaTUcThuueckue (yHKIUU. TeKkcToBble
bynkun. Jlornueckne Gpynkunu. OyHKINUN AaThl ¥ BpEMEHHU.

Tema 7. Iloctpoenue
rpaMKoB U
JIAarpaMm.
CoptupoBka u
(bwibTparys JaHHbBIX.

7.1. Tloctpoenue puarpamm. Tunel auarpamMm. PenakrupoBanue
nuarpamm. [loctpoenue u pefakTHpoBaHUEe 0OOBEMHBIX TUArPaMM.

7.2. CoprupoBka naHHbBIX. QOuubTpanus JaHHBIX. DyHKIHA
aBTOo(uIbTpa. Pacimmpennslii GpuibTp.

Tema 8. Co3nanue
Npe3eHTaIIH
PowerPoint Ha 0aze
madJIoHa.

8.1. Co3nanue npe3eHTaluy C IOMOLIBI0 MacTepa. PexxuMbl mpocMoTpa
cnaigoB. BBom wu pepmaktupoBaHue TekcTta. BcraBka, ypaneHue,
MepeMeNIeHe TeKCTa U ClaioB. PexXuM COpTUPOBILKKA CIANOB.
Coznanue mpe3eHTanMii Ha oOcHOBe IabioHoB. dopmarupoBaHue
CIaM0B U npe3eHTauril. DopMaTupoBaHUE TEKCTA CIIANJIOB.

Tema 9. BecraBka
00BEKTOB B
MPE3EHTAIINIO
PowerPoint.

9.1. BcraBka rpaduuecknx 00BeKTOB. BcraBka kapTuHOK. BcTaBka
quarpamm, coznanue nuarpamm. Beraska tabmui uz WORD.
9.2. BcraBka ayamo- u BU€0 ¢ailsios.
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6. CTPYKTYPA U COAEPXXAHUE INCHUIIJIMHBI

6.1. dopma oOydeHust — ogHas, Kypc — 1, cemectp — 1

HanmenoBanmus pasaciioB U TEM

KomnunuectBo yacoB

Jlexu. | Jla6op. | Ilpakr. | CPC | Bcero
Tema 1. OcHOBHBIE KOMIIOHEHTHI KOMIIbIOTEPA 1 2 6,2 9,2
1 uX QyHKIIUU
Tema 2. TekcroBeiii pegakrop MS Word 2 8 10
Tema 3. Obopmnenue crpanui. CepBUCHBIC 2 2 10 14
¢byukun. CtuneBoe GpopmMarupoBaHue
TEKCTa
Tema 4. BkiroueHue B TEKCTOBBIN JOKYMEHT 2 2 10 14
CHHCKOB, Ta0umI. PenakTop dopmyn
Tema 5. O0mue cBeeHus 0 AICKTPOHHBIX 2 4 12 18
tabnuax MS Excel
Tema 6. Tunel JaHHBIX: YKcIa, HOPMYIIHI, 2 6 16 24
TekcT. BetpoenHsle pyHKIMU. Anpecanyst
STYCCK
Tema 7. [TocTpoenue rpadukoB U quarpamm. 2 4 14 20
CoptupoBka U QrIbTpanus JaHHBIX
Tema 8. Co3anue npeserraiuu PowerPoint 2 4 10 16
Ha 0a3e mabioHa
Tema 9. BctaBka 00bEKTOB B TPE3EHTALIUIO 2 4 10 16
PowerPoint. Hactpoiika aHumManuu
NTOI'O 3A CEMECTP 15 30 96,2 144
6.2. ®opma oOyuenus — 3ao04Hast, Kype — 1, cemectp — 1

HawnmenoBaHus pa3ienoB u TeM Kosectso acos

Jlexu. | Jla6op. | Ilpakr. | CPC | Bcero
Tema 1. OcHOBHBIE KOMITOHEHTHI KOMITbIOTEPA 8,1 8,1
U uX QYHKIIUU
Tema 2. TekcroBsiii pegakrop MS Word 1 9 10
Tema 3. Oopmienue crpanuil. CepBUCHBIC 1 12 13
¢ynkuuu. CtuneBoe popMaTupoBaHHe
TEKCTa
Tema 4. BkiroueHHe B TEKCTOBBIA JJOKYMEHT 1 16 17
CIUCKOB, TaOuIl. PegakTop hopmyn
Tema 5. O61Hie cBeIeHUs 0 IIEKTPOHHBIX 1 16 17
tabnuax MS Excel
Tema 6. Tunel JaHHBIX: YKcaa, GOPMYIIHI, 1 20 21
TekcT. Berpoennsle pyHKIun. Anpecanus
sYeeK
Tema 7. ITocTpoenue rpadukoB U TuarpaMm. 1 16 17
CoptupoBka U QriIbTpanys JTaHHBIX
Tema 8. Co3nanue npesenraiu PowerPoint 1 18 19
Ha 0Oa3e mabiaoHa
Tema 9. BcraBka 00BEKTOB B ITPE3EHTAIIUIO 1 20 21
PowerPoint. Hactpoiika aHuMaIuu
NTOI'O 3A CEMECTP 4 4 135,1 144
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7. OHEHOYHBIE MATEPHAJIBI (CPEACTBA) U151 TEKYIIEI'O KOHTPOJIAA
YCIIEBAEMOCTH, IIPOMEXYTOYHOU ATTECTALINN

7.1. KoHTpOJIBbHBIE BOIPOCHI

UYrto moHumaeTcs 1o HHGpopManoHHON Moenso DBM?

UYro Takoe BHIYMCIUTENbHAS cUCTEMA?

Uto Takoe KoMIbIOTEP?

HazoBute npuHIUIb! paboThl KOMITBIOTEPA.

Kak MokHO Ki1accu(uuupoBaTh KOMIbIOTEPHI?

UYro Takoe apxurekrypa 9BM?

YTo MOKET BXOUTh B COCTAB BBIYMCIUTEIbHON CUCTEMBI?

Uro moHUMaeTCs MoJ1 anmapaTHbiM o0ecrieyeHneM?

YTo MOXKET BXOAUTH B cocTaB 0a30Boit koHpuryparuu [1K?

0. YTO BXOAMT B COCTAB MPOrPAMMHOTO 0OecIieueHus?

11. YTo BXOJMT B COCTaB CUCTEMHOTO NPOIPaMMHOI0 obecredeHus?

12. Yro Takoe moyib30BaTeIbCKUN HHTEP(HEHC OreparimOHHON CUCTEMBI?

13. Yrto Takoe MHOTr03a1a4yHOCTh?

14. Yro Takoe daiin?

15. Yro Takoe nmamka?

16. Yto Takoe ¢aitoBsiii MeHEIKEP?

17. Kak npoucxoIuT XpaHEeHHE JaHHBIX B BBIYUCIUTEIBHON cucreme?

18. Urto BXOOUT B COCTAB MPUKIIATHOTO IPOTPAMMHOTO 00CCIICUCHIS?

19. Yto Takoe makeT MpUKJIAAHBIX IPOrpaMm?

20. Kakwue cymiecTByrOT crioco0sI 3amycka mporpammbsl Word?

21. Kakwue cymecTBYyIOT COCOOBI 1JIs1 CO3/1aHuUs, OTKPBITHS, COXPAHEHUs, 3aKphITUs (aiina
B okHe Word?

22. Kakumu cioco6amMy MOKHO MOJYYHUTh JOCTYI K HACTPOMKE MaHelIn HHCTPYMEHTOB?

23. Kak mony4uts T0OCTYI K cripaBouHo# cucteme \Word?

24. Kakwue cymecTBYIOT cliocoObI JUIs BbIJIeNEHUs! (parMeHTOB TEKCTa?

25. Kakwue cymiecTByrOT criocoObl [T IepeMeIIeH sl BBIICTICHHBIX ()parMeHTOB TEKCTa?

26. Kakwue cymecTByrOT criocoObl [l KOMMPOBAHUS BBIJEIEHHBIX (PparMeHTOB TeKcTa?

27. Kak MOXHO ylaisTh BbIJIEIIEHHBIE ()parMEeHTHI TEKCTa?

28. Kakwue neiicTBUS MOXKHO BBIIOJIHATH IPU (POpMATUPOBAHUU (PparMeHTOB TeKcTa?

29. Kak MOXHO BBITIOJTHHUTH MOMCK U 3aMEHY 33/IaHHOTO ()parMeHTa TEKCTa (C BO3ZMOXKHBIM
ero opmatupoBaHuem)?

30. Kakwue neiicTBUSI MOKHO BBITIONHSTD TIPU BCTaBKE B IOKYMEHT Pa3JIUYHBIX 00BEKTOB?

31. Uro Takoe CTHIIb, U KaK CO3JaTh CBOM COOCTBEHHBIN CTHUIIb HA OCHOBE UMEIOIIETOCs ?

32. Kak HacTpOUTh aBTOMaTHYECKYIO PACCTAHOBKY TIEPEHOCOB?

33. HazoBute ocHOBHBIE MapameTpsl ab3aia B pepakrope Word/

34. Kak u3MeHUTHh OCHOBHBIC CBOMCTBA ab3ara?

35. Kak pa30uth J0KyMEHT Ha HECKOJIBKO KOJIOHOK?

36. Kak BcraBuTh pa3pbiB crpanuiibl? Kakue BBl pa3pbIBOB BB 3HAaETE?

37. Ha3oBuTe OCHOBHBIE NTapaMETPhl CTPAHUIIBI TOKYMEHTA.

38. Kak m3meHuTh BET (pOHA CTPAHUIIBI?

39. Kak BcTaBuUTh HOMEpa CTpPaHUI?

40. Tlepeumncnute, Kakue €CTh BO3SMOXXHOCTH PabOTHI ¢ KOJIOHTUTYIIaMU ?

41. Kak OTKJII0YMTh HOMEP CTPaHULbI HA TUTYJIBHOM JIMCTE?

42. Yro Takoe OykBuma?

43. Kakumu crioco0amMy MOKHO BCTaBHTh B IOKYMEHT TaOJUILy C 33JaHHBIM KOJIUYECTBOM
CTPOK | CTOJIOIOB?

44. Kax MO>XHO BBIIOJHSTDH IIEpEMEICHHE N0 STUeKaM TaOauibI?

45. Kak MOXHO BBIIEIATH STYCHKU, CTOJIOIBI, CTPOKH TAOJIUIIBI?

ROoo~NoGO~LNE
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Kak MOKHO BCTaBJIATh CTPOKH U CTOJIOIBI B TAOJIUIY U YAQIATh UX U3 Hee?
Kak MOKHO MEHSTh HNIMPHUHY CTOJIOLIOB M BHICOTY CTPOK TaOJIUIIBI?

Kak MOKHO BBINOJIHUTH 3AJIUBKY SUEHKU TaOJINIbI 3aJaHHBIM [IBETOM?

Kak MOXHO M3MEHATh BUJ TPaHUI] slY€eK TaOIUIbI?

Kak BbINONIHUTE 00bEAMHEHUE SUeeK TaOInIbI?

Kak MOKHO M3MEHSATH PacIOIOKEHUE TEKCTa BHYTPH SIUCHKU TaOIUIbI?

Jlist yero npenHa3HaveHa nporpamma Excel?

UTto 03Ha4yarOT OCHOBHBIE TEPMHUHBI AJIEKTPOHHBIX TaOJUI: KHMIa, JMCT, s4yeiKa,
CTpOKa, cTos0el], cchlika?

B 1em cxozcTBo U paznnuune okoH nporpamm Excel u Word?

Kak 3amyctuts EXcel u nepemeniarbest mo aucty?

Kak BBOIUTH U pejakTUPOBATh JAHHbIE?

Kakue cymiecTByt0T criocoObl [isl BbIICJICHUS JIUCTOB KHUTU?

Kakwue cymiecTByroT criocoObl /17151 IEPEMEIIEHUS BbIJEIEHHBIX JIUCTOB?

Kakue cymecTBytoT criocoObl 111 KONMPOBAHUS BbIAEIEHHBIX JIUCTOB?

Kak MOXHO yJaisiTh BbIJIEJIEHHBIE JTUCTbI?

Kakue cymecTBytoT criocoOBbl [J1sl BBICIEHUS TUANa30HOB sSYeeK JucTa?

Kakwue cymiecTByroT ciocoObl Ji1sl IEpeMEIIeHNs] Juana3oHoB?

Kakue cymiecTBytoT criocoObl /Uil KOMMPOBAHUS AUATIA30HOB?

Kakwue cyiecTByroT ciocoObl /17151 BCTaBKU JUana3oHOB, CTPOK, CTOJIOLOB?

Kak MOXHO yaaTh Auana3oHbl, CTPOKH, CTOJIOLbI?

Kak BbImonmHSETCS BBOJ JaHHBIX B TEKYIIYIO SYEHKY C HCIIOJIB30BAaHHMEM H 0e3
UCIIOJIb30BAaHUS CTPOKU (hopMyi?

Kak BBINOJHAIOTCS aBTO3alOJHEHHWE M KONUPOBAHUE C HCIOJIB30BAaHUEM Mapkepa
3aroIHEeHNA?

Kak B Excel npencrasnsiorcst u o0padbatpIBatoTcs uncia?

Kakue cymecTByloT 0COOEHHOCTHM BBOJA JAaHHBIX HpPU MCIOJIB30BaHUM OOIIEro
dbopmara?

Kak n3MeHsTh npecTaBieHle Yucen B s4ekax?

Uto takoe popmyna? KakoBsl mpaBuia co3nanusi Gpopmyin?

Korna HyxHO Hcnonp3oBaTh aBTo3anoiHeHue Gopmyn? KakoBa mocienoBaTesbHOCTh
BBITIOJIHEHHMSI DTOM onepanun?

Kakue npenmyniecTBa 1aeT UCNOIb30BaHUE UMEH IS STYEEK U INANIa30HOB?
Uro Takoe pyHKIMSA, apryMeHThl pyHKIHUN?

Kak BBOAUTE QyHKIINU ¢ ToMoIIbi0 Mactepa ¢pyHKIMA?

Kak coznaBate paznuynbie (OpMYIIbI C TOMOIIBI0 KHOIIKU ABTOCYMMa?

Kak BcTaBUTH B IPE3EHTAIMIO OOBEKT, U KaKue OObEKThI BbI YMEETE BCTABIATH?
Kax HacTpouTh aHUMAaNMIO OTAETBHBIX O0BEKTOB Ha claiie?

Kak no6aButh 3ByKoBO# (aiin k npezenTauuu? Kak HacTpouTh 3ByK?

Kak BCTaBUTBH BHI€O B IPE3CHTAIUIO?

Kak no6aButh BuaeodpPeKTsl 1 nepexos?

Kak n106aButh TUTpHI B GUiIbM?

Kak no6aButh u oOpe3aTh 3BYK U BUICO?

Kakue TpebGoBaHMs MPeIbIBIAIOTCS K AU3aiiHy KaueCTBEHHOW Mpe3eHTalun?
Kak co3nats cnaiin npeseHtrauuu?

Kakwue 1mabmoHbl MOKHO BCTaBUTh B MTPE3EHTALINIO?

Kak nmpumeHuTsh 11a010H oopmIIeHHs KO BCeM ciaigam?

Uto noHMMaeTcs Mo pa3MeTKoM craiiaa?

HasBarb 0CHOBHBIE XapaKTepUCTUKH Pesxrima COPTUPOBILMKA CIIANI0B.

Kak opranuzoBaTh nepexojsl OT ciaija K ciaiay?

HazoBure Tpu pexxumMa 1eMOHCTpalUH IPE3CHTALUH.

Kaxk coxpanuth npeseHranuto?
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93. Kak B Excel npoucxoaut rpadudeckoe mpeacTaBIcHHE JaHHBIX?

94. Kak M3MeHsATh MpeICTaBICHUE YUCEN B TuarpaMmax?

95. Yro Takoe nuarpamma? KakoBbl mpaBuiia CO3aHUs JUarpaMm?

96. Korna HyxHO wucnonb3oBarh (opmar amarpamm? KakoBa mocienoBaTeabHOCTh
BBITIOJTHEHUSI 3TOM

97. omnepamun?

98. Kak co3gaBaTh pa3au4HbIe JUarpaMMbl ¢ TOMOIIbIO BKIIaaku BeraBka?

99. Kakwue mpenmyIecTBa JaeT UCIIOJIb30BAHUE JUATPaMM?

100.Yto takoe nuarpamma I'paduk, ['ucrorpamma, Kpyrosas, JIuneituaras?

101.Kax BCTaBISTH qUarpaMmy ¢ IOMOIIBIO Y CIIOBHOTO (pOopMATHPOBAHUS?

102.Yto npencraistoT coboit popmarupoBanue OpueHTarums?

OBPA3EI] TECTOBOI'O 3AJIAHUS TIPOMEXKYTOYHOM ATTECTALIUA

Bonpoc 1

Ymo maxoe apnvik?
A. I'paduyeckoe npesacraBieHne 00beKTa
B. Ykazatenb Ha 00BEKT
C. AKTHBHBIH JI€MEHT YIPaBICHUS
D. Konus ¢atina

Bomnpoc 2
IIpoepamma IIPOBO/JHHUK npeonaznauena ons:
A. Coznanue 0a3bl JaHHBIX
B. Pa6otsl ¢ aitnamu, namkamu v OpHI0OKEHUSIME B orniepaionHoi cucreme Windows
C. BrimonHenue aedparMeHTany )KeCTKOro AUCKa
D. HaGopa tekcToB

Bomnpoc 3
Kax evizeams konmexcmnoe menio?
A. 2 menyka JaeBoil KHOIKOM MBIIINA Ha 00BEKTE
B. 1 men4ok npaBoil KHOIIKOM MBIIIIN HAa 00BEKTE
C. 2 memyka npaBoi KHOTIKOM MBITIIHA HA 00BEKTE
D. 1 menuox neBoi KHOMKOW MBIIIM HA 00bEKTE

Bonpoc 4
Kaxk usmenums npeocmasnenue nanok u ¢aiinog 6 okne?
A. Menro I[TPABKA
B. Mento CEPBUC
C. Menro BUJ]
D. Mento ITEPEXO/]

Bompoc 5
Ymo maxkoe BYDOEP OEMEHA?
A. CrieninanpHas namnka
B. O6nacts mamsaTu
C. CrienmanbHBIN (aiin
D. MarHuTHBIA HOCUTEND
Bomnpoc 6

Kax omxpvieaemca [ JTIABHOE MEHIO?

A. [lleraxom TTpaBO¥ KHOMIKK MBITITK Ha Pabouem cTose
B. Illemukom JieBOI KHOIKU MBIIIKA Ha KHOTKE [Tyck

C. lllemukoM mpaBoit KHONKH MbIK Ha [lanenw 3aga4q
D. OtkpsiTO Beerna
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Bomnpoc 7
Kakas xnasuwa ucnonvsyemcs Ons vloeneHuss epynnvi 00bEKmos, PACHOLONCEHHbIX He
noopso?
A. ENTER
B. CTRL
C. SHIFT
D. ALT
Bonpoc 8

Ipu 3a0anuu napamempos cmpaHuyvl 8 MeKCmMos8oM pedaKmope YCmaHaeIueamcs:
A. Ilons, opueHTaLUs U pa3Mep CTPAaHULIB
B. UnaTepBan Mexay ab3anamu 1 BUI pudTa
C. ®oH 1 TpaHULIBI CTPAHUIIBI, OTCTYII
Bomnpoc 9
Kaxoe uz smux ymeeporcoenuii npasunvroe?
A. KepHUHT — 3T0 U3MEHEHHE UHTEpBaJla MEKy OyKBaMU OJTHOTO CIIOBa
B. Ecau maponp K 3allMIICHHOMY JIOKYMEHTY YTpau€H, €ro MOYKHO BOCCTAHOBHUTH C
MOMOIIBIO KJIFOYEBOTO CIIOBA
C. Coueranue knaum Shift + Home nepeHocuT Ha nepByo CTpaHHUIly JOKyMEHTa
Bonpoc 10
Kaxoe uz smux ymeeporcoenuii nenpasunvroe?
A. Bonbiyro OykBYy MOYKHO Hamedararh IByMs CIIOCOOaMH
B. [Tpu nomoru kinaBumim Tab MOXKHO clienaTh KpacHYI CTPOKY
C. Knaswumia Delete yaasnsier 3Hak nepe MUTaroIuM Kypcopom
Bonpoc 11
Kononmumyn smo:
A. OOnacTth, KOTOpass HaXOIUTCS B BEPXHEM W HIDKHEM IIOJ€ M TpeIHa3HA4YaeTCs s
MOMEIIEHUS Ha3BaHUs pabOThl HAJl TEKCTOM KaXKJI0W CTPaHHIIbI
B. BHemHuil BUJ Ne4aTHBIX 3HAKOB, KOTOPBIM MOJIb30BaTeNb BUAUT B OKHE TEKCTOBOTO
penakropa
C. BepxHsAs cTpoka OkHa pemaktopa Word, KoTopas cOAepXHT B cebe MaHelb KOMaH]
(nanmpumep, «BcraBkay, «KoHcTpykTOp», «Maker» u T. 11.)
Bonpoc 12
Umobvi 6 meKkcmogvlil OOKYMEHM 6CMABUMb CCHLIKY, HYICHO nepetmu no Ciedyiouum
BKIAOKAM.
A. BcraBka — BetaBuTh cebuiky — Co3qaHne HCTOYHUKA
B. ®aiin — [lapameTps! cTpanulbl — BcTaBUThH CCHUIKY
C. Ccpuiku — BeraButh cebuiky — Jl00aBUTh HOBBINM HCTOYHUK

Bomnpoc 13
Ymo noszeonsiem ysudems skiroueHHas kHonka «Henevamaemvle cumeonvin?
A. TIpoGemnbl MeX Ty CIIOBaMH M KOHEIT ab3aria
B. Bce 3Haku npenvHaHus
C. Ommbku B TekcTe
Bonpoc 14
UYmobwi coenams codepoicanue 8 OOKyMeHme, HeoOXOOUMO BbINOJIHUMb PO CAeO0VIOUUX
Oeticmeuti
A. Bbiienuth HECKOJIBKO CJIOB B Tekcte ¢ mnomormibio kiapumu Ctrl (onm Oyayr
3aryiaBUsIMH ), TIEPEHTH Ha BKIIAAKy «BcTaBka» u HaxkaTh Ha HKOHKY «CoJiepKaHue)
B. Beimenuth B TEKCTE 3arojOBKH, MepeiTH Ha BKIAAKy «CCBUIKM» W TaM HaxaTh Ha
UKOHKY «OTJIaBJICHUE)
C. Kaxnayro HOBYIO IIaBy HadyaTh C HOBOW CTpPaHUIIBI, MEPEHTH Ha BKJIANKY «BcTaBkay,
HAWTH TaM UKOHKY «BCTaBUTh cosiepikaHie» U HAXKaTh HA Hee
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Bonpoc 15
Ymobwbl 6cmasums 2unepccwvliKy, ciedyem bl0eumy HYHCHOE CLOBO U HANCAMD:
A. TlpaBy1o KHOIIKY MBIIIH C MTOCIEAYIOIUM BEIOOPOM BKJIaAKH «[ Unepcchlika»
B. JIeByr0 KHOTKY MBIIIIN C TIOCIEIYIOIIMM BEIOOPOM BKIIATKU «[ UIIEPCCHUIKAY
C. JIBax 11 Ha JIEBYIO KHOIIKY MBIIIH C MTOCIIEAYIOMNUM BbIOOpOM BKJIaAKHU «[ Umepcchiika»
Bonpoc 16
Ymoobvl 6 mekcmosviii OOKYMeHm 6CMAsUmMb Gopmyny, HeobXooumo nepetmu no makum
BKIAOKAM.
A. @aiin — [1apameTpsl cTpaHuilel — BctaButh hopmyiny
B. BcraBka — CumBosiel — @opmyia
C. BcraBka — Mnmoctpanuu — BeraButh hopmyiny
Bonpoc 17
Kaxoe u3 0annuix Hudice npednodcenuii coomeemcemayem npasuiam paccmaHosKu npooenos
MedHcoy cnosamu u 3HAKamu NPenuHaHus?
A. Word-umeanbHblii MOMOIIHKK IS CTYACHTA:VOH IO3BOJISICT CO3/1aBaTh, IPOCMATPHUBATh
U PEeIaKTUPOBATh TEKCTOBBIC JJOKYMEHTBI
B. Word — nzeanbHblii TOMOIIHUK [T CTYACHTA: OH MO3BOJISIET CO3/1aBaTh, IPOCMATPHUBATH
U PEeIaKTUPOBATH TEKCTOBBIC JJOKYMEHTBI
C. Word — uneanbHbIil TOMOIIHKK /IS CTYJICHTA: OH MO3BOJIIET CO3/1aBaTh, IPOCMATPUBATD
U PEeIaKTUPOBATH TEKCTOBBIC JOKYMEHTBI

Bomnpoc 18
MS Word — amo:
A. TekcToBBIl penakTop
B. Dnekrponnas Tabnuua
C. Ynpapnenue 6a3zamMu JaHHBIX
Bonpoc 19

OcHogHoe Ha3HayeHue JIeKMPOHHBIX MAOIUY-
A. PenaktupoBath U (OpMaTHPOBATH TEKCTOBBIE TOKYMEHTHI
B. Xpanuts Gonbiue 00beMbl HHPOPMAITTT
C. BemonHaTh pacder mo Gpopmyriam
D. Her npaBuibHOTO OTBETa
Bonpoc 20
UYmo nozeonsiem GblNOIHAMb 2NEKMPOHHA mabauya?
A. Pematp 3a/1au1 Ha MPOrHO3MPOBAHKE U MOACTHUPOBAHNUE CUTYaIIUN
B. [IpeacraBnsaTe AaHHBIE B BUE JUArpamm, rpaukoB
C. Ilpu n3MeHeHHH JaHHBIX AaBTOMATUYECKH MEPECUUTHIBATH PE3YIIbTAT
D. BeInonHATh yepTeXHbIE pabOThI

Bonpoc 21
OcHOBHBIM 21eMEHMOM INEKMPOHHBIX MAOTUY AGNAEMCA:
A. ludpsr
B. Aueiixu
C. Jaunbie

Bomnpoc 22
Kaxas npoepamma ne sensemcs anexkmponHot maoauyeu?
A. Excel
B. Quattropro
C. Superkalk

D. Word
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Bomnpoc 23
Kak naszvieaemes doxymenm 6 npoepamme Excel?
A. Pabouas Tabnura
B. Knaura
C. Crpannna
D. Jlucr
Bonpoc 24
3navenusn saueex, Komopwvie 66e0eHbl NOIb308ameNeM, a He NOLYYAIOMC 8 pe3yibmame
pacyémos Ha3vl8amcs. ..
A. Texyumumu
B. IIponsBoaHbpIMU
C. UcxogapiMu
D. PacuetHbiMu
Bonpoc 25
K xaxomy muny npoecpammmnoco obecneuenuss omunocamcs nekmponHvle maoauysi?
A. K cucremHomy
B. K s3p1xam nporpamMmmupoBaHust
C. K npukmnagaomy
D. K onepanmonnomy
Bonpoc 26
K xaxoti kamezopuu omnocumcs ¢ynkyua ECIIH?
A. Maremaruueckou
B. Crarucruyeckoii
C. Jloruueckoit
D. KanennapHoii
Bonpoc 27
Kaxkue ocroenvie munwvl dannwvix ¢ Excel?
A. Yucna, popmyiibt
B. Tekcrt, uncna, hopmysl
C. Ludpsr, nate, uncna
D. INocaenoBarenbHOCTD AEUCTBUMA
Bonpoc 28
Ymo o3nauaem nosenenue ##H#H## npu evinonnenuu pacuemos?
A. llupuHa siueliku MEHbIIIE JUIMHBI TIOJTYYEHHOT'O Pe3yJIbTaTa;
6) Omubka B popMysne BHIYMCICHUH;
B) OTCyTCTBUE pe3ynbTara;
r) Her npaBunsHOTO OTBETA.

Bonpoc 29
B snexmponnvix mabauyax Henwvss yoaiums.
A. fuciika
B. Ctpoka
C. Kuura
Bonpoc 30

B anekmponnvix mabauyax ums saueiuku oopasyemcsi.
A. TIpou3BOIBHBIM 00pa3zoM
B. IyTem coelMHEHHSI UMEH CTPOKH M CTOJIOIA
C. IlyreM coequHEHUSI IMEH CTOJIOIA U CTPOKH
Bonpoc 31
K ecmpoennvim @hynxyusim mabaudHuix npoyeccopos OMHOCIMCsL:
A. DxoHOMHYECKHE
B. PacuerHnie
C. Marematuueckue
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Bonpoc 32
Kakue munvt ouazpamm nozeonsrom cmpoums mabauyHvle npoyeccopuvl?
A. I'paduk, ToueuHas, JinHenlyaras, rucTorpamMmma, Kpyropas
B. Konunueckas, miockasi, TOBEpXHOCTHAsI, yCEUCHHAs
C. l'ucrorpamma, rpaduk, JOKaJIbHOE MEpEceUeHUe, aHATUTHYECKAs
Bomnpoc 33
Tabauunwiii npoyeccop obpabamvieaem ciedyroujue munvl OAHHbIX:
A. Marpuunsiii, Bpemennoii, Matematnueckuii, TekcToBbli, JleHEKHbBIN
B. bankosckuii, llenouncnenusiii, [{poOusiii, TekcToBsrid, [ paduueckuit
C. Hara, Bpewmsi, TexcroBsriii, @uHAHCOBBIH, [IporieHTHBIN
Bomnpoc 34
Kakosa cmpykxmypa paboueeo nucma mabauynozo npoyeccopa?
A. Ctpoku, cTonOIIbl, KOMaHIHAsI CTPOKa, HA00p QyHKIUI
B. fAdeiiku, HaOOp PYHKIIHI, CTPOKA COCTOSHUS
C. Ctpoku u cTonO1Ibl, epeceueHnss KOTOPBIX 00Pa3yIoT SYEHKU

Bomnpoc 35
Pacwupenue patinos, cozoannvix ¢ Microsoft Excel — omo:
A. Xls
B. .doc
C. .bmp

Bomnpoc 36

Kaxue munvir punompos cywecmeyrom 6 mabauunom npoyeccope Excel?
A. Tematnueckuii GuiabTp, aBTOGUIBTP

B. ABroQunbTp, paciiupeHHbId GUIALTP

C. TekcroBblil pUIBTP, YUCTOBON PUIBTP

Bonpoc 37
30 sueex 31eKMpPOHHOU MAOIUYBL COOEPHCUMCS 8 OUANAZOHE:
A. E2:G11
B. A15:D20
C.C4:F9
Bomnpoc 38

Omauyuem 31eKMpPoOHHOU MAOIUYbL OM 0ObIYHOU ABNAEMCL:

A. ABTOMaTHYeCKHl TepecdeT 3aJaBaeMbIX (OpMylaMd JaHHBIX B Clydyae W3MEHEHUS
UCXOIHBIX

B. [IpeacraBnenue cBs3eil MeX1y B3aUMOCBSI3aHHBIMH 00pabaThIBAEMBbIMU JAHHBIMU

C. O6paboTKa TaHHBIX PA3TUIHOTO THITA

Bonpoc 39
Vraocume sepryto 3anuco gpopmyini:
A. B9C9+64
B. =D3*D4-D5
C. A1l=A3+2*B1
Bomnpoc 40

Bvibepume npasunvhyio nociedosamenbHOCHb NpU 6CMABKE PUCYHKA HA CAUO:
A. BcraBka — pUCYHOK.

B. IlpaBka — puCyHOK.

C. ®daiin — pUCYHOK.

Bomnpoc 41
Ecmbv 1u 6 npoepamme @ynxyus uzmenenus yeema Qona 071 Kaxcoozo cianoa?
A. Jla.
B. Her.

C. TosbKO 1J1si HEKOTOPBIX CIIANIOB.
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Bonpoc 42
Microsoft PowerPoint nysicen ons:
A. Co3ganus U pelakTUPOBAHUS TEKCTOB U PUCYHKOB.
B. st cozmanus Tabmui.
C. It co3manus npe3eHTanui 1 GuiIbMOB U3 CIIAiIO0B.
Bomnpoc 43
Kaxyro  ¢yukyuio mooicno ucnonvzosams, umodwl y3Hamv, Kaxk npezeHmayus 0Oyoem
cMOmMpemubCsl 8 HaNe4amaHHoM suoe?
A. OyHK1IMA TPeIBAPUTENIBHOTO IPOCMOTPA.
B. ®ynkuus perakTupoBaHHUsL.
C. ®ynkuus BbIBO/IA HA NIEYATh.
Bonpoc 44
O6vexmom obpabomru Microsoft PowerPoint seusemcs:
A. JIokyMeHTBI, UMEIOIINE paciiuperue .txt
B. lokyMeHThI, HMerolue paciupenue .ppt
C. O6a BapuaHTa SBISIFOTCS IPABUIHHBIMH.
Bomnpoc 45
IIpezenmayus — smo...
A. I'paduyeckuii TOKyMEHT, UMEIOUINH paciuuperue .tXt mim .pcx
B. HabGop xapTHHOK-CJIaiI0B Ha OMPEICICHHYIO TEMY, UMEIOIIHNI pacimpeHue .ppt
C. HCTpyMEHT, KOTOPBIiA MO3BOJISIET CO3aBaTh KAPTUHKU-CIIANU/IBI C TEKCTOM.
Bomnpoc 46
Kaxue ¢ynkyuu Hyscno evinonnums, umodvl 000a8UMb  MEKCMOoBvlll 00beKm 8
npezenmayuio?
A. KiiukHYTb JIeBOHM KHOIKOM MBIIIH 110 paboueii obnacti u HauaTh nucath (kak B \Word).
B. IIpoiitu nmyts BeraBka — O0bekT — TeKCT ¥ HayaTh MHUCATh.
C. Ilpoiitu nmyts [lanens pucoanus — Haanuce 1 HayaTh nucath.
Bomnpoc 47
Kaxk npuxpenumo on x craiioy ¢ npezenmayuu PowerPoint?
A. ®opmart — ®on — [IpumeHuTs.
B. ®opmar — ®oH — [IpuMeHUTh KO BCEM.
C. Bun — Odopmienue — ®oH.
Bonpoc 48
AHnumayuonnvle 3¢ghghekmul 0151 8bLOPAHHBIX 0O0BLEKMOB HA ClAll0e NPe3eHMAayuu 3a0amcs
KOMAHOOIL.
A. Tloka3s crmaiimoB — HacTtpoiika anumarum.
B. IToka3 cnaiioB — D¢ ¢hexTsl aHuMaLKH.
C. IMoka3 cmaiigoB — [TapaMeTpsl pe3eHTANN U CIIAHIOB.
Bomnpoc 49
C nomowwio, kakou knonku Ha nawenu Pucosanus ¢ PowerPoint moorcno usmenumo yeem
8HympeHHell obnracmu gueypol?
A. lIer 3anmBKH.
B. Ctuiib 3amuBKH.
C. et KoHTYpA.
Bomnpoc 50
Ymo cayuumes, ecau nasxcams knasuuty F5 ¢ PowerPoint?
A. Otkpoercs MeHro cripaBKH.
B. OTkpoeTcst OKHO HaCTPOMKH CIai0B.
C. HauHnercs mmoxas ciiaiiios.
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8. PACIIPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYVUHAIOT OBYHAIOIIMECA

OO6miast orneHka 3HAHWN OOYYAIOIIUXCS MO AMCHHUIUIMHE MpoBomuTcs 1o 100-6ambHON
[IKAJI€ COTJIACHO TaKUM KPHUTEPHUSM, MPUBEICHHBIM B Tabnuie Huke. OpraHU3aimoHHO-y4YeOHas
paboTa 00yJaroIerocs B ayJJMTOPUM OLICHUBACTCS Ha OCHOBE TaKMX KPUTEPHUEB KaK MOCEIIAEMOCTh
3aHSATUN, aKTUBHOCTh BO BpPEMsI MPOBEJACHUS JICKIHUOHHBIX U MPAKTUYECKUX 3aHATUN (BOMPOCHI
JIEKTOPY 10 TEeMe JISKIIMOHHOTO MaTrepuaia, y4acTHe B OOCYXIECHHWM NPOHICHHOTO MaTepuala,

pelleHue 3a7a4 U CUTyaluil y I0CKHU U T.I1.).

8.1 ®opma oOyueHust — ouHas, cemectp — 1

Howmepa pazzaenos Buas pabot Maxcimarbaoe
KOJINYECTBO 0AJIIIOB
Opraan3anroHHO-y4e0Has padoTa B ayAUTOPHH 60
1-9 CamocTrosrenbHas paborta 18
KoHTponbHble paboThI 22
UTOI'O 100
3ayer 100
8.3 ®opma oOyueHus — 3a09Hast, cemecTp — 1
Howmepa pasaenos Bunet pabot Maxcimaiboe
KOJIMYECTBO 0aJsIOB
1.5 Opranu3aniuoHHO-y4eOHast padoTa B ayTMTOPUH 40
CamocTtosTenbHas paboTta 60
NTOI'O 100
3auer 100

CooTBeTCTBUE OAIIOB OLIEHKE

KOMHIecTEO GALI0R OreHKa 110 IATUOAJUILHOM IIKaJle
s 100 ECTS | Dx3amen, nuddepeHnnpoBaHHbIN 3auer
3a4eT

90-100 A OTJINYHO 3a4TEHO
80-89 B XOpOILIO 3aYTEHO
75-79 C 3a4TEHO
70-74 D 32YTEHO
60-69 E YIOBJIETBOPUTEIHLHO Be—
35-59 FX HEYIOBJIETBOPUTEIHHO HC 3a4TCHO
0-34 F HE 3aUTEeHO

9.0BECIIEUEHUME OBPA3OBATEJIBHOI'O ITPOLIECCA J1JIA JINL C
OI'PAHMYEHHBLIMU BO3MOXHOCTAMU 3JOPOBbA 1 UTHBAJIN/10OB

B xome peanmuzanuy JUCUMIUIMHBI MCIONB3YIOTCS CIEIYIOIIUE JIOMOJHUTEIILHBIE METOJIBI
00y4YeHHs, TEKYyIIETO KOHTPOJIA YCIIEBAEMOCTH M TPOMEKYTOYHOM aTTeCTallid OOYYalOUUXCs B

3aBHCHMOCTH OT UX MHIMBUAYAIBHBIX OCOOEHHOCTEH:
1) s cnenbIx U CIa00BUISIINX:

— HpaKTI/I‘-ICCKI/Ie 3aaHusA O(bOpM)I}IIOTCSI B BHJC DJICKTPOHHOI'O IOOKYMCHTA, HOCTYIIHOI'O C

IMOMOUIBIO KOMITBIOTEPA CO CIICHUAIIM3UPOBAHHBIM IIPOIrPaMMHBIM O6CCH€‘I€HI/I€M;

— U1 BBIIOJIHCHUA 3adaHud IIpU H€O6XOI[I/IMOCTI/I OPCaAOCTaBJBICTCA  YBCIIMYUBAIOILICC

YCTPOKCTBO; BOZMOXHO TAaK)Ke MCIIOIb30BAHIE COOCTBEHHBIX YBEINYMBAIOIINX YCTPOUCTB;
— THUChMEHHBIE 33/1aHUs OQOPMIISIOTCS YBEITMYEHHBIM IPU(TOM.
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2) IS TITyXHX M CJ1a0O0CITBIIIAIINX :

— Ipaxtuueckue paboThl 0QOPMIISIOTCS B BUJIE HJIEKTPOHHOTO JOKYMEHTA;

— IMChMEHHBIE 33/1aHUsI BBINOJHAOTCS Ha KOMIIBIOTEPE B MUCbMEHHOM (hOopME;

— 9K3aMEH MPOBOJUTCS B MUCBMEHHON (popMe Ha KOMIIBIOTEPE; BO3MOXKHO TPOBEICHHE B (hopme
TECTUPOBAHUSL.

3) IS UL C HAPYILICHUSIMU OIIOPHO-/IBUTATEIILHOTO ariapara:

— [IlpakTuueckue paboThl OQOPMILIIOTCS B BUJAE 3JIEKTPOHHOIO JOKYMEHTA, JOCTYITHOIO C
MIOMOIIBIO KOMITBIOTEpA CO CHELUATI3UPOBAHHBIM MPOrPAMMHBIM 00€CTICUCHUEM;

— IMChMEHHBIE 33/1aHUsI BBITOHAIOTCS Ha KOMITBIOTEPE;

— D9K3aMEH M 3a4€T MPOBOJTCS B YCTHOM (DOpME WIIM BBIONIHSIOTCS B IMCbMEHHOM (hopMe Ha
KOMIIBIOTEpE.

[pr HEOOXOMMMOCTH TIPETYCMATPUBACTCS YBEIMUCHUE BPEMEHH IS TIOZITOTOBKH OTBETA.

Ipoueaypa npoBeeHUs MPOMEXKYTOUHOM arTecTaluy il OOyJaroIMXCsl YCTAHABIMBAETCS C
Y4ETOM MX HHIMBUAYAIBHBIX TCHXO(U3MYECKHX OCOOeHHOCTEH. [IpoMeKyTOUHast arTecTarys MOXET
HPOBOJIUTHCS B HECKOJIBKO ITAIlOB.

[IpoBenenne mporeaypsl OLCHUBAHKS PE3YJIBTATOB OOYyUYEHHs JOIMYCKAETCS C HMCIOIb30BaHUEM
JIMCTaHLIMOHHBIX 00Pa30BATENbHbIX TEXHOJIOTHI.

OGecnieunBaercsi AOCTYNl K WH(OPMAIMOHHBIM W OHMOIMOrpad)MuecKMM pecypcaM B CeTH
WHTepHer id Kaxkaoro oOyydaromierocst B popmax, agalTUPOBAHHBIX K OTPAaHUYEHUSIM MX 3[10pPOBbS U
BOCTIPUSITUS MH(OPMALIUH:

1) s cienbIx U ciabOBHISIINX:
— BTeYaTHOHU (hopMe yBETMUEHHBIM MpH(TOM;
— B (opMe IEKTPOHHOTO JOKYMEHTa;
2) Ui TIYXHUX M CIa0O0CIBIIIAIIIX
— BIHe4aTHOH (hopme;
— B (JopMe 3JIEKTPOHHOTO JJOKYMEHTA.
3) st 00Y4AOIIMXCS C HAPYIICHHUSIME OTIOPHO-/IBUTATEIILHOTO arlapara:
— BIe4aTHOH (popme;
— B ()OopMe 2IIEKTPOHHOT'O IOKYMEHTA.

10. MATEPHUAJIBHO-TEXHUYECKOE OBECIHEYEHME YUEBHOI'O [TPOLIECCA

JleknoHHbBIe, paKTHYecKne M JabopaTopHbIe 3aHATHS 1O auciumuinae «MHbopMaTHKay
MPOBOSATCS B YUEOHBIX ayAUTOPHSIX AJI MPOBEIACHUS 3aHATHH JEKIIMOHHOTO THIA, TIPAKTHUECKUX
1 JTa0OPaTOPHBIX 3aHATHH, TEKYIIETO KOHTPOJIS U IPOMEKYTOUYHOW aTTeCTaIli YIeOHOTO KopITyca,
pacIoyio’KeHHOro 1o anpecy r. Jloneuk, yiu. baiinykosa, 1. 80, ocHaIlIEeHHBIX KOMIUIEKTOM y4eOHON
MeOenH, KOMIUIEKTOM padovero MecTa MpernojaBaTelis, TOCKOH, MYJIbTUMEIUHHBIM KOMITJIEKTOM
(HOYTOyK, TIPOEKTOp), NEPCOHAIBHBIMU KOMIBIOTEPAMH, C JUIEH3MOHHBIM MPOTrPAMMHBIM
o0ecreyeHneM.

CamocTosiTenbHast paboTa CTYICHTOB IPOXOJIUT B CIESAYIOIINX MOMEIIEHUSX:

— OubnMoTeKa yHUBEPCUTETa, YKOMILUIEKTOBaHA yueOHoW mebenbto Ha 401 mocagouyHoe
MECTO, pacIoiokeHa 1o ajpecy r. JloHeuk, nmpocnekt ['yposa 11.6;

— 3aJ1 SJIEKTPOHHOW MH(OpMaIMU, YKOMIUIEKTOBaH y4eOHOU MeOenbio Ha 40 mocagouHbIX
MECT, OCHAILlEH KOMITbIOTEPOM B KoMIUTekTe (14 mT.), pacnonoxeH no aapecy r. JloHeuk, MpoceKkT
I'ypoBa 1.6, ayn. 107a;

— abOHEMEHT Hay4YHOM M y4yeOHOM nuTepaTyphl, YKOMIUIEKTOBAaHBI Y4eOHOH MeOesbio
COOTBETCTBEHHO Ha 4 M 6 MOCAaTOYHBIX MECTa, PACHOJIOXKEHBI MO ajapecy r. JloHeukK, MpOCHeKT
I'yposa 11.6;

— YWTaNbHBINA 3271 MHCTUTYTa (U3MYECKON KyJIbTYphl U CHOPTA, YKOMIUIEKTOBAH yueOHOU
Mebenbio Ha 40 MocaloYHBIX MECTa, OCHAIIEH KOMITBIOTEpOM B KoMIuIeKTe (1 IIT.), pacroiokeH 1mo
anpecy 1. lonenk, yn. baitnykosa, 1. 80.
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WnauBuayanbHble W TPYIINOBBIE  KOHCYJIbTAallMM  CTYACHTaM

TSt

MPOBEACHUS

CaMOCTOSITCIILHOW pabOThl MPEAOCTABISAIOTCS B KOMIIBIOTEPHOM KJAcce, YKOMIUIEKTOBAaHHOM
KOMIUIEKTOM MeOemu Ha 34 mOocaloYHbIX MECT, OCHAIIEeHHOM 10 KOMIbIOTEpaMu, PacioiokKeHHOM
o anpecy r. Jlonenk, yi. baiinykosa, 1. 80.

11. PEKOMEHJIOBAHHAS JIMTEPATYPA

Ne
n/n

HaumenoBanue

KoJa-Bo
IK3EeMILISIPOB
B OMOJIMOTEKE

JlonHY

Hanan4yue
3JIEKTPOHHOM
BEpPCHHU B
IbC

Ocnosnas 1umepamypa

[EEN

Nudopmaruka. bazoBeiii Kypc: yueOHOE mocoOue / moj
pen. C. B. CumonoBuya. - 3-¢ u3z. - Cankr-IlerepOypr:
ITutep, 2016. - 637 c.

Wudopmaruka: OGazoBeiii kypc / moxm pea. C. B.
CumonoBuua. - 2-e¢ usn. - Canxt-IlerepOypr: Ilurep,
2007. - 639 c.

OcHoBbl HHPOpPMATHKU: YUEOHHK JIJISI CTYJCHTOB BY30B/
benses M.A. [u np.]. — PocroB w/[]: ®enukc, 2006. —
352c.

CneuunanbHas uHpopMatuka: ydeOnoe mocoodue / C. B.
Cumononnu, I'. A. EBceeB, A. I'. AnekceeB. - Mockaa:
ACT-ITPECC-KHUT'A, 2003. - 480 c.

/Jlonoanumenshan numepamypa

bopucosa, M.B. OcHoBBI nH(}OPMATUKH u
BbIUMCIUTENbHOW  TexHuku/ M.B.  bopucosa. -
UznatennscrBo: @enukc, 2006. — 378 c.

['aBpunos, M. B. Uudopmaruka. / M. B. I'aBpunos, H.B.
Cnpoxernkas. - U3narensctBo: [Napnapuku, 2006. — 398 c.

Nudopmatuka: MeTox. peKk. K MpakT. paboTam CTyA.
3a0uHOM ¢opmbl oOyuenust / coct.. O.M.I'opOGauena,
C.B.I'puropres; JUDKC.- lonenk, 2016. - 43c.

Undpopmaruka. HMHPopMarmOHHO-KOMMYHUKALIMOHHbBIE
texHonorun B PKuC: meroa. pek. K BHeayJUTOPHOM
CaMOCTOSITENIbHOM pabote cTya. Bcex (opMm oOydeHwus/
coct.. M.E.Kynpssuesa, O.U.I'opbaueBa; JUDKC.-
Honenk, 2016. - 37c.

Nudopmaruka. Texcroswiii penakrop MS Word: yue6.-
METO/. MOC00. K MpakT. paboTam i OakadaBpOB BCEX
HampaBieHul moarotoBku/ coct.. O.M.I'opbauesa,
C.B.I'puropees; IUDKC.- Jlonenk, 2017. - 84c.

Nudopmarnka: 1a00paTOpHBIA MPAKTUKYM. y4e0.-METOI.
noco6. ans 0akajgaBpOB BCEX HAMpaBiICHHM MOJITOTOBKH/
coct.. O.M.TI'opbaueBa, C.B.I'puropre; JAUDKC.-
Honerk, 2019. - 107c.
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12. ”YH®OPMAILIMOHHBIE PECYPCBI

1. bubnuoreka roy BIIO «/loHenkuit HaIlMOHAJIbHBIN YHUBEPCUTET
http://library.donnu.ru

2. AnekceeB, E.I'. DnekTpoHHbIi y4yeOHUK 1O HHPOPMATHKE [DIEKTPOHHBIA pecypc]
‘http://stf.mrsu.ru/economic/lib/Informatics/text/toc.html

3. UKT nopran: bubnuoreka : O6mmii kypc uadpopmatuku u UT, [DnaexkTpoHHBIN pecypc]
http://ict.edu.ru/lib/index.php?a=elib&c=getForm&r=resNode&d=mod&id_node=212

4, Undopmartrka OJeKTpOHHBIM y4eOHUK. OCHOBHBIE TOHATHA 00 WHPOPMAMH U
uHpopmartuke [DnekTpoHHbIH pecypce]: http://stud.h16.ru/education/informat/

5. OBC - www.biblioclub.ru

6. DnekrpoHHas OubauMoTeKa - WWw.book.ru

7. DnekrpoHHas Oubimoreka - Www.thelLib.ru

8. HnrepHer-oubimoTeka 00pa3oBaTebHbIX H3Ianuii - http://www.iglib.ru

13. ITIPOI'PAMMHOE OBECIIEHEHUME

1. Windows 7 PRO (xoprioparusHas jutiensus JJoul'Y Ne 46484614)
2. Microsoft Office (kopnioparusHas sunensus Joul'Y Ne 46472919)
3. Microsoft Visual Studio (mumensust mporpammel Dream Spark mis BeICIIHX Y4eOHBIX
3aBEJICHUN)
4. Autuupyc Kacnepckoro, Adobe Acrobat Reader, XxPDF (nuuensuun GPL, Apache, BSD
JUIS1 CBOOOTHOTO [TPOTPAMMHOTO 00ECIICUCHHS).
Hcnonb3oBanue 3JIEKTPOHHOIO OOy4YeHHs] M JHCTAHHHOHHBIX 00pa3oBaTeIbHBIX
TeXHOJIOT Uil
[lpu peanu3anuud MOPOrpaMMBbl JUCIMIUIMHBI MOTYT HCIIOJB30BATHCS  CIEAYIOIINE BHIBI
3JICKTPOHHOTO B3aUMO/ICHCTBHS TIPEIOIaBaATEb-CTYICHT:
- pa3MenieHHe YYeOHBIX MaTepHaioB B OOJAuHBIX XPAHWIMINAX MPENojaBaTeNei s
UCITOJIL30BAHUS CTYJIEHTAMH TIPH MTOJATOTOBKE K 3aHATHSM;
- pacchUiKa MO 3JIEKTPOHHOM IMOYTe MaTepualioB M 3aJaHHil IS BBIMOJHEHHS, MPOBEPKa
BBIITOJTHEHHBIX 3a/IaHUIA;
- MOAJEP)KKa CTPAHWYKH TPENoaaBaTesst W TPYII MPEroJaBaTe/ib-CTYACHTbl B COIUATbHBIX
CeTsIX JUIst 00ECTIeUeHH s TEKYIIEro KOHTPOJISI pabOThI CTYICHTOB.
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